Help Sheet: Church Statistical Report Form

Use this guide while completing the online Church Statistical Report Form. It is designed for users who may not be familiar
with online forms.

Before You Begin (Recommended)
e Goto: https://cm-church.org/cmc-church-forms/
o Click the PREP button to download/print the worksheet (shows every question).

o Gather key information before starting: church EIN, mailing address, pastor/contact phone & email, attendance numbers,
total income, and total expenses.

o Tip: If possible, use a computer (laptop/desktop). Phones can be harder for long forms.

Quick Help / FAQ

Why can’t | move forward to the Some questions are required before you can continue. If you do not have the

next question? answer yet, enter N/A (for text fields) or O (for number fields). You can return
later using the Back button. Before final submission, you will be able to
review your answers.

How can | see all questions before Return to the forms page and click PREP to download the worksheet PDF.
| start? This helps you gather information before entering it online.

The form will not accept my church Each church must enter its own unique EIN. The form will reject an EIN

EIN. already used by another church (including the denomination’s EIN). If you do
not know your EIN or need one, apply through the IRS online (often takes
about 15 minutes and the EIN may be issued immediately).

Our church does not have an office If your church does not have an office phone/email, use the best primary

phone or email address. contact available. Enter the pastor’s phone/email or the main church contact
person’s phone/email. This ensures the church can be reached and listed
correctly.

Our church does not have social That is okay. Enter N/A in those fields.

media or a website.

I do not know which conference | Email congregationalmethodist@gmail.com. Please include: (1) your

am in/ldon't seeit listed. name, (2) church name, (3) church city/state, and (4) any conference history

you know. A representative will research your church information and reply
with the correct conference details.

What email should | use in the Use the best email where someone can reliably receive messages. If the

form? church does not have an office email, use the pastor’'s email or primary
contact person’s email. Important: this email is used for confirmations and
follow-up.

I don’t have an email If possible, use a family member’s or trusted church officer's email (with

address—what do | do? permission). The form requires an email so the denomination can send

confirmation and contact the church if needed.

What counts as Total Income? Include total church revenue for the calendar year (tithes, offerings, general
giving). Do not include daycare income or separate auxiliary/partner ministry
funds. WMU/WMS funds are not included as church funds for this report.

How do | know expenses are Your categories should add up to the final total expenses. Use this check:

correct? Employee + Facility + Mission Outreach + Ministry & Administration =
Total Expenses. If it does not match, review your category amounts.

I clicked Submit but nothing Scroll up and look for missing required fields (often highlighted). Complete

happened. the missing fields, then try submitting again.

I still need help. Email congregationalmethodist@gmail.com with your name, church

name, and your question. Include a screenshot if possible.

Tip: After submitting, check your email inbox and spam/junk folder for the confirmation message.



